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STUDENT CONTACT DETAILS 

Title: ☐ Mr / ☐ Mrs / ☐ Ms / ☐ Miss / ☐ Other:           
☐ Male  

☐ Female  

Date of 
Birth: 

     /       /      

Surname:  Given Names:  

Home 
Phone: 

 
Mobile: 

 

Residentia
l Address: 

 
 

Suburb:  Postcode:  

Postal 
Address: 

 
Suburb: 

 Postcode:  

Email 
Address: 

 

Preferred 
contact: 

Email:                                                                                        |  Phone: 

Photo Id:  Expiry date: 

      

        /          /      

Country of issue:  
 

 

Emergency Contact Details 

Title: ☐ Mr /  ☐ Mrs /  ☐ Ms  /  ☐ Miss  /  ☐ Other:           

Surname:  Given Names:  

Mobile:  

 

Relationship:  

VOCATIONAL TRAINING PROGRAM DETAILS 

If enrolling into a Vocational (Qualification) Program, please note the program you wish to enrol into: 

Qualification Code and Title:  

 

UNIQUE STUDENT IDENTIFIER (USI) 

It is an Australia government requirement that all students completing a nationally recognised VET 
qualification and/or unit/s of competency supply a USI (Unique Student Identifier), these are free and can be 
either applied for by the individual student and/or give the RTO permission to apply for one on the student’s 
behalf. 
Here is the USI web link: http://www.usi.gov.au/create-your-USI/  

USI No: 
 
____   ____   ____   ____   ____   ____   ____   ____   ____   ____      (10 digits in total) 

If you do not have a USI, do you give the APITI permission to apply for one on 
your behalf?  

☐ Yes  |  ☐ No 

 

To raise a USI, we will need you to provide us a copy of your Drivers Licence and/or other (government 
issued) photo ID to complete the application – complete section below. 

http://www.usi.gov.au/create-your-USI/
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DL or Passport 
Number: 

 
Expiry 
Date: 

        /        /          
State 

issued: 
 

LANGUAGE AND CULTURAL DIVERSITY: 

In which country 
were you born? 

☐ Australia 

  

☐ Other (please specify): 

Are you? 
☐ Australia Citizen    |  ☐ A Permanent Resident   
 

☐ Neither (please specify): 
 

Do you speak a language other than English 
at home?  

(If more than one language, indicate the one 
that is spoken most often) 

☐ No, English Only 
 
 

 

☐ Yes, other –  
(please specify): 

How well do you speak English? ☐ Very well   |  ☐  Well  |  ☐  Not well   |  ☐  Not at all 

Are you of Aboriginal or Torres Strait 
Islander origin?  

(For persons of both Aboriginal and Torres 
Strait Islander origin, mark both ‘Yes’ boxes) 

☐ No |  ☐ Yes, Aboriginal  |  ☐ Torres Strait Islander   
 

☐ Prefer not to say 

DISABILITY 

Do you have a 
disability? 

☐ No  |  ☐ Yes – if yes, complete the section below; 

Please state 
your disability, 
impairment or 

injury. 

☐ Hearing 

☐ Learning 

☐ Intellectual 

☐ Mental Illness 

☐ Physical -  

☐ Other -  

PRIOR EDUCATION 

What is your highest 
level of school 

completed?  

☐ Primary School  

☐ High School – what year level: __________________ 

☐ Other - ____________________ 
 

In which year did you 
complete school?  

i.e. 1986 

  
____/____/______ 
 

Have you successfully 
completed any of the 

following qualification 
levels below? 

 

☐ No  |  ☐ Yes – if yes, tick each level achieved.  

☐ Bachelor Degree or Higher i.e. Post Grad, Master, PhD 

☐ Advanced Diploma or Associate Degree 

☐ Diploma or Associate Diploma 

☐ Certificate IV or Advance Certificate 

☐ Certificate III or Trade Certificate 

☐ Certificate II 

☐ Certificate I 

☐ Other -  

Do you wish to apply for RPL/CT (Recognition of Prior Learning or Credit 
Transfer)? 

☐ Yes  |  ☐ No 

Do you have any special needs that we should plan support for? ☐ Yes  |  ☐ No 

If yes to either question, 
please provide some details: 
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EMPLOYMENT 

Of the following 
categories, which BEST 
describes your current 
employment status? 
(Tick ONE box only) 

☐ Fulltime Employed  | ☐ Part-time Employed 

☐ Employer 

☐ Self-Employed          |  ☐ Self Employed (not employing others)               

☐ Unemployed – seeking full-time work 

☐ Unemployed – seeking part-time work 

☐ Not employed – not seeking employment 

REASON FOR STUDY 

☐ To get a job or better job 

☐ To develop my existing business 

☐ To start my own business 

☐ I want extra skills for my job 

☐ It was a requirement of my job 

☐ To try for a different career 

☐ For personal interest or self-development 

☐ Other 

EMERGENCY CONTACT DETAILS 

Name:  Relationship:  

Home Phone:  Mobile:  

MARKETING AND IMAGES 

How did you 
hear about 
us? 

☐ Existing Student 

☐ Website 

☐ Agent 

☐ Social Media 

☐ Other (please explain): 
 

From time to time, APITI may send you details about future training opportunities or special discounted 
offers, please indicate if you ‘Do’ or ‘Do not’ wish to receive these special offer emails. 

I do wish to be contacted regarding future training opportunities. ☐ Yes I do  |  ☐  No I do not 

During training, photos or footage may be taken of you. Do you give the APITI   
permission to use these photos or footage for such things as improving training 
resources, promotional documents and/or reports? 

 

☐ Yes  | ☐ No 

PAYMENT METHODS 

 

Credit Card Details (payment is required to reserve a place in your chosen course) 

                   ☐ Mastercard    |    ☐ Visa    |    ☐ American Express (Amex)  | Other -         

Card Holder 
Name: 

 

Amount: 
 

Card Number: 

 

       

Expiry Date:             /        /          
Card (CVC 
Code)  

Credit cards will not be charged without prior notification but may be charged upon the students’ 
cancellation of their place in the course. (See our cancellation policy – Student handbook or our website) 
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Tax invoice for Existing Company Account Holders 

Company 
Name: 

 
Purchase Order 

No: 

 

PRIVACY NOTICE 

I understand that:  
 

Why we collect your personal information  
As a registered training organisation (RTO), we (APITI) collect your personal information so we can process and manage your 
enrolment into a vocational education and training (VET) course with our organisation (RTO). If you do not provide our RTO with 
your required personal information, this may result in you not being able to enrol as a student.  
  

How we use your personal information  
We use your personal information to enable us to deliver VET courses to you, and otherwise, as needed, to comply with our 
obligations as an RTO.  
  

How we disclose your personal information  
We are required by law (under the National Vocational Education and Training Regulator Act 2011 (Cth) (NVETR Act)) to disclose the 
personal information we collect about you to the National VET Data Collection kept by the National Centre for Vocational Education 
Research Ltd (NCVER). The NCVER is responsible for collecting, managing, analysing and communicating research and statistics 
about the Australian VET sector.  
We are also authorised by law (under the NVETR Act) to disclose your personal information to the relevant state or territory training 
authority.  
  

How the NCVER and other bodies handle your personal information 
The NCVER will collect, hold, use and disclose your personal information in accordance with the law, including the Privacy Act 1988 
(Cth) (Privacy Act) and the NVETR Act. Your personal information may be used and disclosed by NCVER for purposes that include 
populating authenticated VET transcripts; administration of VET; facilitation of statistics and research relating to education, including 
surveys and data linkage; and understanding the VET market. The NCVER is authorised to disclose information to the Australian 
Government Department of Education, Skills and Employment (DESE), Commonwealth authorities, State and Territory authorities 
(other than registered training organisations) that deal with matters relating to VET and VET regulators for the purposes of those 
bodies, including to enable:  

o administration of VET, including program administration, regulation, monitoring and evaluation  
o facilitation of statistics and research relating to education, including surveys and data linkage  
o understanding how the VET market operates, for policy, workforce planning and consumer information.  

The NCVER may also disclose personal information to persons engaged by NCVER to conduct research on NCVER’s behalf.  
The NCVER does not intend to disclose your personal information to any overseas recipients.  
For more information about how the NCVER will handle your personal information please refer to the NCVER’s Privacy Policy at 
www.ncver.edu.au/privacy 
If you would like to seek access to or correct your information, in the first instance, please contact your RTO using the contact details 
listed below.  
DESE is authorised by law, including the Privacy Act and the NVETR Act, to collect, use and disclose your personal information to 
fulfil specified functions and activities. For more information about how the DESE will handle your personal information, please refer 
to the DESE VET Privacy Notice at https://www.dese.gov.au/national-vet-data/vet-privacy-notice  
  

Surveys  
You may receive a student survey which may be run by a government department or an NCVER employee, agent, third-party 
contractor or another authorised agency. Please note you may opt out of the survey at the time of being contacted.  
  

Contact information  
At any time, you may contact us to:  

• request access to your personal information  

• correct your personal information  

• make a complaint about how your personal information has been handled  

• ask a question about this Privacy Notice  
 

I acknowledge and agree to the terms described in this privacy statement. 
 

Student Signature:   
 

Date:  

College Representative’s name:  
 

Position:  

 

http://www.ncver.edu.au/privacy
https://www.dese.gov.au/national-vet-data/vet-privacy-notice

